

Dear [Name]:

I would like to attend the ParishSOFT Conference, October 8-10, 2012, in Dearborn, Michigan. I have reviewed the agenda as well as the list of available hands-on training classes and workshops and testimonials from prior ParishSOFT Conferences and feel the return on the investment would be a major benefit as the event aligns directly with the mission and administrative work of our parish/diocese [elaborate on your priorities here].

It’s a very worthwhile investment given the level of education and networking provided. In three days, I’ll have access to:

· More than 40 educational workshops and hands-on training sessions conducted by ParishSOFT staff and their diocesan and parish users from across North America. Among topics covered: [adjust depending on your topics of interest]
· Communications
· Accounting and Finance
· Stewardship and Engagement
· Reporting
· Technology
· ParishSOFT Product Training
· Keynote presentations by renowned Catholic leaders

· Morning Masses complement the technology topics, lend a spiritual perspective to both the conference and our daily work as servant of the church, and begin each day’s sessions with a focus on Christ and the sacraments. 

· Access to ParishSOFT Staff, with the opportunity for live support and input regarding features and enhancements we would like to see in future products 

· Networking with hundreds of peers. More than 200 parish and diocesan staff from across North America will attend, presenting great networking opportunities to exchange ideas with people who have the same role or issues. 

I am seeking approval for the registration fee and travel expenditures for [names of staff who will attend]. The conference price is $425 per person, but: 

Option A: it can be reduced by $75 per person if we register with payment before the August 15 Early Bird deadline

[bookmark: _GoBack]Option B:  when we send at least 2 paid staff, Fr. [name of your priest] can attend for free. Priests attend for the discounted rate of $125 with one paid staff. 

Here is a complete breakdown of the conference costs:

Airfare:   	$xxx.00 [may be donated via frequent flyer miles]
Transportation: 	$xxx.00
Hotel: 	$xxx.00
Meals:	$xxx.00 (many meals & evening functions included in conference fee)
Conference Fee: 	$xxx.00 [insert based on option selected above]
Hands-on Classes:	$xx.00 per class ($35/class. All other sessions included in conference fee)
TOTAL:  	$xxx.00



A few of the presentations that I plan to attend include [List Top 3 Sessions Here]. 

Other staff members in our organization will be able to benefit as well: I will meet with the team when I return to relay recommendations and action items and circulate a detailed and actionable Trip Report.
 
Please accept this proposal to attend the 2012 ParishSOFT Conference. I’m confident in the significant return we will receive for the investment.

Thank you for your consideration.

Yours in Christ,

[Your name, title, and signature]
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